Powers & duties of Officers and employees

                                                                                                                                                           17/03/2009

	S. No.
	Nature of power and

Budget Head
	Extent of Power
	Name/Designation of person to whom power is delegated

	1
	Contingencies: P-04
	Full powers
	COA/AO

	2
	Works & Services: P-50
	a) Financial sanction on estimates.

b) Financial sanction for extra new item and additional quality of works
	Dr.T.S.Krishnamoorthy,

Scientist Gr.IV(6)

	2a.
	Works & Services: P-50
	 Full powers except above
	Dr. P Sivakumar

Scientist Gr.IV(5) & Nodal Officer (Works)

	3.
	Maintenance: P-06
	(i) Expenditure upto

     Rs.2000/-

(ii)Expenditure above  Rs.2000/-
	COA/AO

Dr. P Sivakumar

Scientist Gr.IV(5) & Nodal 

Officer (Works)

	4
	Chemicals/Consumable/ Other

research expenditure: P-07
	To the extent of Allocation of budget
	Concerned Project/Infra Leader as per CSIR Purchase Procedure-2002

	5
	Equipment &Apparatus: P-50
	Administrative approval

Financial sanction 

Full powers
	Director

Concerned Project Leader as per CSIR Purchase Procedure-2002



	6
	Office equipment: P-50
	Full powers
	Advisor (Management)

	7
	Furniture & fittings:P-50
	Full powers
	Advisor (Management)

	8
	Library books : P-50
	Full powers
	Chairman, Library Committee

	9
	Models & Exhibits: P-50
	Full powers
	Concerned Project/Infra Leader/ Head, Information Division

	10
	Vehicle : P-50
	Full powers
	Director

	11
	IRR : P-19 & P-26
	Full powers
	Director

	12
	CMM : P-23
	Full powers
	Director

	13
	CORE: P-24
	Full powers
	Director

	14
	Centrally operated Heads: P-80
	Full powers
	Director

	15
	Publications:

i) All Publications except Journal of 

    Structural Engineering.

ii) Journal of Structural Engineering
	Full powers

Full powers
	Director

Editor, Journal of Structural Engineering

	16
	Conveyance hire
	Full powers
	COA/AO

	17
	Insurance charges on Motor Vehicles

(against third party risks)
	Full powers


	COA/AO



	18
	Grant of advance for purchase of motor car / motor cycle/ scooter/Computer
	Full powers


	Director



	19
	Grant of advance for purchase of bicycles/table fan
	Full powers


	COA/AO



	20
	Grant of leave due and admissible:​

(i) To Scientist Gr.IV(6) / CoA / AO,F&AO,SPO and PS to Director.

ii) To all officers upto the level of Scientist Gr.IV(5) other than CoA/AO, F&AO, SPO  and PS to Director.

(iii) To all non-gazetted category of staff.
	Full powers

Full powers

Full powers
	Director

Advisor (Management)

COA/AO

	21
	Grant of Tour:​

i) To Scientist Gr.IV(6)/CoA/AO, F&AO, SPO  and PS to Director.

ii) To all staff upto the level of Scientist  Gr.IV(5) other than COA/AO, F&AO, SPO  and PS to Director.
	Full powers

Full powers


	Director

Advisor (Management)



	22
	Controlling Officer for T A, LTC and Medical Reimbursement:​

i) To Scientist Gr.IV(6)/CoA/AO, F&AO, SPO  and PS to Director.

ii) All officers at the level of Scientist Gr.IV  (2) and above but upto the level of  Scientist Gr.IV(5)other than COA/AO, F&AO, SPO and PS to Director

iii) All staff below the level of Scientist 

 Gr.IV(2)
	Full powers

Full powers

Full powers
	Director

Advisor (Management)

COA /AO

	23
	   Grant of Festival Advance
	Full powers
	COA /AO

	24
	   Grant of Flood/ Drought/Cyclone Advances
	Full powers
	Director

	    25
	Grant of overtime allowance (OTA)

a) Holidays

b) Working days
	Full powers

Full Powers
	Advisor (Management)

COA/AO

	26
	Sanctioning of Tuition Fee (as per Gola)
	Full power
	COA/AO

	27
	Sanctioning of  scholarship for wards

of the staff who have taken-up professional course  in IIT/IIM’s after passing higher secondary exam (under CSIR Welfare activities)
	Full power
	COA/AO

	28
	Expenditure sanction for externally

funded project and services: -

i) Man power - Project Assistants
	Administrative approval

Financial sanction
	Director

Project Leader

	
	ii) Job Contract (including provision under external payments)
	Administrative approval

Financial sanction:-

(i)upto Rs.10000/-
(ii) Rs.10,001/-to

Rs.50,000/-

(iii)Above Rs.50,000/-
	Director

Project Leader

Dr. K Muthumani

Scientist Gr.IV(6)

Advisor (Management)

	
	iii)Consumables/Raw materials

directly linked to project
	Administrative

Approval

Financial sanction
	Director

Project Leader

	
	iv) External Payments - Fabrication-
	Administrative

Approval

Financial sanction
	Director

Project Leader

	
	v) Purchase of Equipments
	Administrative approval

Financial sanction
	Director

Project Leader

	
	vi) Contingencies
	Upto the amount

provided in the

estimate.
	Head, RPBD


